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Hosoxkenune
0 HIKOJIbHOM 0u0JIM0TeYHOM (oHAe YIeOHUKOB, OpPsiAKe ero GopMUpOBaHMS, y4eTa,
HCMO0JIb30BAHMS U 00ecnieYeHUus1 COXPAHHOCTH
MYHHUIHNIAJIBHOT0 OI0IKETHOT0 00111e00pa30BaTeJIbHOI0 YUPeKIeHUs
«OcHoBHas 0011e00pa3oBaTenbHas mMKoJaa uM. @acuinsa Axmerosa ¢. Kapkaycb»
Kykmopckoro myHununanbHoro paiiona Pecnyoaiuku TaTraperan

1. O01mme noJ10KeHNs

1.1. Mannoe [lonoxenue pa3paboraHo B cooTBETCTBUHU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit Penepanum» ¢ nu3MeHeHUsIMU OT 28 nmexadps 2024
roaa u ®eaepanbHbiM 3akoHOM OT 29.12.1994 Ne 78-D3 «O OUOIMOTEUHOM Jeie» ¢ U3MEHCHUSIMHU
ot 14 ampens 2023 roma, ¢ yuderom DeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-®d3 «O
MIPOTHBOJICUCTBUHM IKCTPEMHUCTCKON IEATEIBHOCTH» C M3MEHeHUusMu oT 28 mekabps 2022 rona,
®enepanbHoro 3akoHa or 24.07.1998 Ne 124-®3 «O06 OCHOBHBIX rapaHTHUsX HpaB peOEHKa B
Poccuiickoit denepanun» ¢ uzmeHeHusmMu ot 28 ampenst 2023 roga, denepalbHOrO 3aKOHa OT
29.12.2010 Ne436-®d3 «O 3amute nereil oT MHGOpPMALMK, TPUUMHSIOMIEH Bpe] MX 3J0POBBI0 U
pasBUTHIO» C H3MeHeHMsMH oT 28 ampens 2023 roga, a Takke YcraBoM 0Opa3oBaTelbHON
OpraHu3alMd H JPYI'MMM HOPMAaTHUBHBIMH IpaBOBBIMH akTamHu Pocculickoil ®Penepanuu,
pPErIaMeHTUPYIOIIUMH  ACSITeNbHOCTh ~ OpTaHM3allfii, OCYIIECTBISIONIUX  00pa30BaTENbHYIO
JeSITEIIbHOCTD.

1.2. Hacrosimee Ilomoxkenue o 1konbHOM OubOmuoteuHoMm Qouae (manee — Ilomoxkenue)
orpezeNnseT MopaIoK ydyera OubinoTeyHoro ¢GoHma U MeXaHu3M (OPMUPOBAHUSA, COXPAHHOCTH U
MPEIOCTaBIEHUsI B TOJNb30BaHWE YYEOHUKOB, YUEOHBIX MOCOOMH, Y4eOHO-METOTUUYECKHIX
MaTepHaJioB 00yYaromuUMcs 00pa30oBaTEIbHON OpraHu3anuu (Jajiee — IIKOJIa), OCBAaWBAIOIINM
OCHOBHBIE OOpa3oBaTeNbHbIE TMpPOrpaMMbl B TMpeneiax (QeaepalbHbIX TOCYJapCTBEHHBIX
0o0pa3oBaTeNbHbIX CTAaHJAPTOB, a TAaKXKE 3aKpEeIUIsIeT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa30BaTeNbHON JAEATETbHOCTH.

1.3. IlonsaTus, ucnosb3yemblie B [1010%KeHNN:

Yueonux — yuebnoe uzmanue, coaepikaiiee CUCTEMATHIECKOE U3JIOKEHUE YICOHOU TUCIIUTIIINHEI,
COOTBETCTBYIOIIIEEe YUueOHON TporpamMme U OUIIMAIBHO YTBEPKIESHHOE B Ka4eCTBE JAHHOTO BHIA.
MoskeT ObITh IPE/ICTABIICH B IMEYATHOM M DJIEKTPOHHOM (opMme.

Yuebnoe nocooue — yqeGHOe wu3NaHUE, [OMOJHAIOUIEE WM 3aMEHSIOIIee YAaCTUYHO, WU
MOJIHOCTHIO Y4EOHUK, OPHUIIHNATILHO YTBEPKIECHHOE B KaUeCTBE JAaHHOTO BH/IA.

Pabouasn mempadb — yueOHOe TocoOWe, wuMelolee OCOOBI TUAAKTHUECKUN —ammapar,
CIOCOOCTBYIOIINIA CAMOCTOSITETLHOM paboTe 00yUaroIierocs HaJ OCBOEHHEM y4eOHOTo MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MAaTEpUATOB, B TMOJHOM oO0beMe
obecreunBarouX MpernogaBaHue JaHHOW JUCIMIUIMHBI (aTJIachl, KOHTYPHBIE KapThl, MMOYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUHN, CIIPABOYHBIE H3AaHUs, pabodne MporpaMMBbl U T.J.).
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Cpeocmea o0yuenus u eocnumanus — Jpyrue HCTOYHHKM Yy4eOHOH uHGoOpMauuwy,
IPEOoCTaBIIsIEMbIE 00YUAIOIUMCS B X0/JIe 00pa30BaTENbHON EATEIbHOCTH.

1.4. Lensro Hacrosuiero IlonoxkeHus sBisieTcs CO34aHME YCIOBUM [ MaKCHUMAaJIbHOTO
obecrieueHus y4deOHOH JuTepaTypoil OO0ydYaromuxcs IIKOJbI, IOBBIIIEHHE OTBETCTBEHHOCTU
MeIarOrMYecKOro KOJUIEKTHBA M CEMbH 32 MPAaBHJIBHOE, PAIlMOHAIBHOE MCIOIb30BaHHUE IIKOJIBHBIX
y4eOHMKOB, OpraHuzanus paboTbl cpead OOydYaloUIMXCsl M MX POAUTENeH MO BOCIUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUYCOHHKY.

1.5. Yuer noxymeHTOB OuOIMOTEYHOro (hoHAa SABISIETCS OCHOBOM OTYETHOCTH M IJIAHMPOBAHUS
JESTEIbBHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAaHHOCTH.

2. @opmupoBaHue (poHAA YH1eOHUMKOB U NMOPSAOK yueTa poHaa yueOHOil JuTepaTypbl

2.1. KommuiektoBanue y4eOHOTO (oHIa OMOTMOTEKH IIKOJBI MPOUCXOTUT HAa OCHOBE E€KErOJHO
yTBepxkIaeMbix DelepanabHbIX MEepeyHed y4yeOHUKOB, PEKOMEHIOBAaHHBIX K HCIOJIb30BAHUIO IIPU
pealM3allud  MMEIOUIMX TOCYJApCTBEHHYIO  aKKpEAUTALMI0O  00pa30BaTENIbHBIX  IIPOrpaMM
HAyaJIbHOT0 00IEro, OCHOBHOI'O 00IIEro, CpeJHEro oo1iero oopa3zoBaHus, epeuHeil opraHu3alui,
OCYILECTBIISIIOUINX BBITYCK Y4YEOHBIX MOCOOHH, KOTOpBIE OIYCKAIOTCS K HCIIOJIb30BAaHUIO TPHU
peanu3aly UMEIOIIUX TOCYAapCTBEHHYI0 aKKpEeIUTAlI0 00pa3oBaTelbHbIX IporpaMm. ExxeroaHo
YTBEp)KJIAeTCs IepeveHb yYeOHNKOB M yUeOHBIX TOCOOUIT 00pa30oBaTeIbHOIN OpraHU3alny.

2.2. O6pa3zoBarenbHas OpraHu3alys cCaMOCTOSTEIbHA B BEIOOPE U ONIPE/IeIEHUU:

* KOMIUIEKTa Y4YEOHHKOB, YYEOHBIX TOCOOMH, y4eOHO-METOAMYECKHX MAaTepHalIOB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeaMera, Kypea, JUCHUIUIMHBL (MOIYJIs);

¢ cpencTB 0Oy4YeHHs U BOCHHUTaHUS. BBIOOp cpencTB oOydeHUs: U BOCIIUTAHUS OMpPEAEIseTCs
cneundukoit copepkanus ¥ GopMol opraHuzany 00pa3oBaTEIbHOMN AEATETLHOCTH.

2.3. TIlononnenue yueOHOro QoHAa obOecredynBaeTCss 3a CYET CPEACTB  (enepaabHOro,
PErMOHANIBHOT0, MyHHIIMIIAIBHOTO Or0/pKkeToB (cT.35, 1.2 PenepanbHOro 3akoHa «O6 obpazoBaHUU
B Poccuiickoit denepanumn»); HHBIX UCTOYHUKOB, HE 3aIIPEIICHHBIX 3aKOHOAATEeNIbCTBOM PD, B T.4.
0€3BO3ME3/IHOTO MTOKEPTBOBAHUS (PU3NYECKUMHU W/WIIN FIOPUIUYECKUMHU JTHLIAMHU.

2.4. B mensx obecriedeHus 0O0ydaromuxcss y4eOHUKAaMH, Y4eOHBIMH MOCOOMSMH IIKOJIA MOXKET
B3aMMO/IEIICTBOBATh C APYTUMH 00I11€00pa30BaTeIbHBIMU OpraHU3alUsAMHI pailoHa, YTpaBiIeHUEM
o0OpazoBaHwUs.

2.5. HemnocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb PAabOThl MO CO3/aHUI0 U CBOEBPEMEHHOMY
MOMOJHEHUIO  OuOnMoTeyHoro (oHAA IMIKOJIbHBIX YYEOHHMKOB  OCYIIECTBISIET  JAUPEKTOP
00pa3oBaTeNbHONW OpraHU3aIH.

2.6. JlonmyckaeTcs UCIIOJIb30BaHUE YU€OHO-METOIUYECKUX KOMIUIEKTOB, BXOAAIMNX B DenepanbHbIi
nepevyeHb y4eOHUKOB, COTJIacOBaHHbIX Ha [lemarormueckoM coBeTe M YTBEP)KICHHBIX MPUKA30M
JUPEKTOpA IIKOJBI.

2.7. Ans >ddexTuBHON opraHu3aluu 00pa30oBaTENbHON NESATEILHOCTH HUCHONb3yeTcsl y4uyeOHO-
MeTou4YecKoe 00ecreueHre U3 OAHON NPEIMETHO-METOUUECKON JIMHUH.

2.8. Ilpouecc pabotel no (opmupoBanuto (oHja yuyeOHOM JUTepaTypbl BKIIOYAET CIEIYIOIINe
STalbL:

« pabota menarornyeckoro kosuiektuBa ¢ ®DexepanbHbIM  NEepeyHEM  Y4EOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K HCIOJIb30BaHUIO B 00pa30BaTEIbHBIX OPraHU3aLUsX;

* TOATOTOBKA CNHCKA YYeOHUKOB, IUTAHUPYEMBIX K UCIIOIb30BAHUIO B HOBOM yUE€OHOM TOJY;

* TpenocTaBlieHHME chucka YydyeOHUKOB IlemarormueckoMy coOBETY Ha COTJIacOBaHHE U
YTBEPKICHHUE;

e JMarHocTHKa YypPOBHS OOECMEYEHHOCTH OOydYaromuxcsi ydeOHOW JHTeparypod Ha
CJIEAYIOUIMH Y4eOHBIN I'0J] B COOTBETCTBUU C KOHTHHIEHTOM OOYYaIOIIMXCSI, COCTAaBIICHHE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;

« odopmieHHE 3aKa3a y4eOHMKOB M y4eOHBIX MOCOOUN B COOTBETCTBUHU C YTBEPXKIACHHBIM
CIIUCKOM Y4eOHHKOB U TUIaHOM KOMILJIEKTOBAHUS;

* TIpOBEJCHHME AayKLIMOHAa M 3aKJIIOYEHHE JIOTOBOPAa C IMOCTABIIMKOM O 3aKyIlKe y4yeOHOU
JUTEPaTypHI;

e IpPHUEM U y4YeT BHOBbH IIOCTYNHBILIEH yueOHOM TuTepaTypbl B OUOIHOTEKY.

2.9. bubnuoreuHbli (OHA IIKOJBHBIX YUYEOHHMKOB YUWUTHIBACTCSI M XPAHUTCS OTAEIBHO OT
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OCHOBHOTO (pOH/IA IKOJIHHOU OMOTMOTEKH.

2.10. K 6ubruomeunomy ¢ponoy yueonou aumepamyput (yaeo6uHomy GoHIY) OTHOCITCS YICOHUKH,
yaeOHbIe TocoOms, opdorpaduyeckue cIoBapu, MaTeMaTUYeCKUe TaONUIbl, COOPHUKH
YOpaXHEHUHN U 3a[a4, TPAKTUKYMbl, KHUTU Ui YTEHUS, XPECTOMATUH, paboyne TeTpaiu, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M OJIJIEKTPOHHOM BHJE, COJAEpKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAAPTOB, (perepalibHbIX T'OCYIapPCTBEHHBIX
TpeOoBaHUi, 00pa30BaTENLHBIX CTAaHIAPTOB U CAMOCTOSTEIHHO YCTaHABIMBAEMBIX TpPEOOBAHHIA,
OpraHu3aIUsIMH, OCYIIECTBISIOUUMHI 0o0pa3oBaTeNbHyI0 JIeSITeNIbHOCTb, OecriaTHO
MPEIOCTABIISAIOTCS B IOJIb30BaHME Ha BpeMs IMOJy4YyeHHUs oOpa3oBaHHs Y4eOHUKH U ydeOHbIe
nocoOusi, a TaKkKe Yy4eOHO-METOIMYECKHE MaTepualbl, CpelcTBa OOYYCHHMS M BOCHUTAHUS.
o0ecreunBarOIIUX PEEMCTBEHHOCTh M3yY€HUS JMCUMIUIMH M CHCTEMaTHU3UPOBAHHBIX IO
00pa30BaTeNbHBIM 00JIACTSIM.

2.11. JlokymeHTBI, BKJIOYaeMblie B (GoHa OMOIMOTEKH, Mapkupyrorcs. [Ipu 3TOM MOryt OBITh
WCIIOJIb30BaHbI IITEMIICNIN, KHIKHBIC 3HAKW, WHIUBUIYaTbHBIC IITPUXOBBIE KOJBI, IPYTUE BUIBI
MapKUPOBKH.

2.12. JIokyMeHTBI TIOCTYMAOT B OMOIMOTEKY M BKJIFOYAIOTCS B OMOIMOTEYHBIN (OHI B pE3yJIbTATE
MOCTaBKU 0053aTEIBLHOTO SK3EMIUISIpa, MOKYIKH (MOAMUCKH, OOMEHa, JapeHus, MOKEePTBOBAHUS,
KOTIIMPOBAHUSI OPUTHHAIOB W3 (QoHAa Onbmmorexn). JJOKyMEHTHI, TOJATOTOBJICHHBIE K IPUEMY B
OubmmoTeyHslit (HOH/I, TOJBEPraloOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. JIoKyMEHTbl NPHUHHUMAIOTCS 10 MEPBUYHBIM YUYETHBIM [OKYMEHTaM (HaKJIaJHas, aKT),
BKJIIOUYAIOLIUM CIIHUCOK MOCTYIUICHUH.

2.14. llpueM [AOKYMEHTOB, IOCTYMAOMMUX B OHOMHMOTEKYy O€3 MEepBHYHBIX JIOKYMEHTOB Ha
0e3B03Me3/IHOI OCHOBE (00s3aTeNIbHbIC IK3EMILISPHI, JEMO3UTHBIE IK3EMIUISPHI MEKIYHAPOTHBIX
opraHuzanuii, 0e3BO3ME3[HBIC TIOCTYIUICHHS W3 HEHW3BECTHBIX M AHOHHUMHBIX HCTOYHHUKOB),
oopmIIsIeTCa aKTOM O TPUEMe JOKYMEHTOB.

2.15. IlpuemM DOKYMEHTOB, IMOCTYHAIOIIUX B OMOIMOTEKY OT IOPHIMYECKOT0, (PU3UYECKOTo JIMIA B
BUJIE Jlapa ¢ YKa3aHHEM ero Ha3HaueHUs IS MOIMOJHEeHUs Oubnuorednoro Gonaa, odhopmisercs
JIOTOBOPOM TOKEPTBOBAHMUS B COOTBETCTBUU C ['pakmaHckuM koaekcom Poccuiickoit @enepaunn
(ct. 574, 582).

2.16. TlpmeMm HOKYMEHTOB OT YHTaTelell B3aMEH YTEPSHHBIX W TNPHU3HAHHBIX PaBHOIICHHBIMHU
yTpadeHHbIM, 0(hOPMIISIETCS aKTOM O TpUEME TOKYMEHTOB B3aMEH yTepPSHHBIX. B akTe ykaszpiBaeTcs
(dbamMuus, MHAIHAIBI YUTATENs, CBEACHUS 00 YTEpSHHBIX HM3JaHUSX (PETHCTPAIIMOHHBIN HOME,
KpaTkoe 6ubnuorpaduyeckoe onucaHue U3JaHus, [IEHa) CBEIEHUS O MPUHATHIX U3AaHUAX (KpaTKoe
O6ubauorpaduueckoe onMcaHue U3AaHus, 1eHa), HOMUCH YUTATENs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnunoreuyHoro ¢oHga y4eOHOH JMTepaTypbl OTpa)kaeT MOCTYIJICHHUE, BBIOBITHE,
o0mryro BenmuunHy (OHIA yYeOHHWKOB, W CIYXXHT OCHOBOH €ro MpaBHILHOTO (OPMHPOBAHUS,
LIEJIEBOT0 HMCIOJIb30BAHUS U COXPAHHOCTH, OCYIECTBICHHSI KOHTPOJIS 32 HAJIMYUEM M JIBUKECHUEM
y4eOHUKOB.

2.18. IIponecc yuera O6uOIMOTEYHOro (POHAA Y4EOHMKOB BKJIIOYACT: NpHUEM, IITEMIIEJIeBaHMUE,
PETUCTPAINIO TIOCTYIUICHUS, pACTIPEICICHUS 0 KilaccaM, BBIOBITHS, a TaKXKe IOJIBEJICHHE UTOTOB
JBYDKEHUS POHMA U €ro MPOBEPKY.

2.19. Bce omepanuu 1Mo ydeTy TPOU3BOASATCS 3aBEAYIOMIUM OWOIMOTEKOW, CTOMMOCTHBIM YYET
BezieTcsl Oyxranrepuei, obcmyxuBaromeil mkony. MHBeHTapu3amus yuyeOHOTo (hOHIIA U CBEpKa
JAHHBIX OMONINOTEKU U OyXTaJlTepUH MPOBOJUTCS €KETOAHO.

2.20. Yuer y4yeOHOW JUTEpaTypbl OCYLIECTBISETCS TPYNIOBBIM criocoboM u Benercs B «KHure
cymmapsoro ydetay (mamnee - KCY) u (umm) snekrponHom Buje. KCY y4eOHMKOB XpaHUTCS B
610IMOTEKE MOCTOSIHHO.

2.21. KCVY cocTouT U3 Tpex yacTei:

Yacts 1. Iloctynnenue B ¢goua. B 3Ty uyacTh 3ammchiBaeTcsi o0liee KOJIMYECTBO MOCTYMHBIIMX
YU4eOHUKOB M WX CTOMMOCTh C OOsI3aTeNbHBIM yKa3aHHEM HOMEpa W JIaThl COMPOBOAMTEIHHOTO
nokymeHnTta. Homep 3anucu exeroqHo HaunHaercsi ¢ Ne 1 v uaét no nopsiiKy mOCTYIUICHUH.

Yacts 2. BeiObiTie u3 Gonma. B 3T0# yacTu 3ammuchIBalOTCS HOMEPA AKTOB Ha CIIMUCAHUE YUYCOHUKOB
C yKa3aHHeM JaThl YTBEP:KJIEHHs aKTa M OOIIero KOJMYECTBA CIHMCAHHBIX YYEOHHKOB Ha OOILYIO
cymmy. Hymeparus 3anmceli 0 BEIOBIBITNX H3JaHUSX U3 TOJA B TOJ MMPOJIOKACTCS.
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Yacte 3. Utoru yvera nBuxeHus ¢GoHAOB. B TpeTheil 4acTH 3ammChIBAlOTCS WTOTH JBMXKEHUS
dboHIa YUCOHUKOB:
« oO1iee KOJIMYECTBO MOCTYNHUBIINX YYEOHUKOB 32 TEKYIIUH IroJl, HA CYMMY;
+ oOuiee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYLIHUH IO, HA CyMMY;
« oOmiee KOMMYeCTBO Y4EOHUKOB, COCTOSIIMX HA yueTe Ha | stHBaps MOCIEIYIOLEro rosua,
Ha CyMMYy.
2.22. WnpuBuayanbHbI (IpynmoBoi) ydeT Y4YeOHHMKOB OCYLIECTBISETCS B KapTOTEKE ydeTa
Y4eOHHMKOB Ha KaTaJOXHbIX KapTOYKax CTaHAapTHOro pasmepa. Ha kapTouke ykasbiBaercs
pEerucTpalMoHHbIl HOMep, OuOIMorpapuueckoe ONUCAHHWE YYEOHMKA, CBEAEHHUS O KOJIMYECTBE
NOCTYNUBIIMX YY€OHUKOB C yKa3aHuWeM LeHbl. [Ipu HEeoAHOKpaTHOM MOCTYIUIEHUH y4ueOHUKa, HE
MMEIONIEM OTIUYMM, KpOME Iofa U3JaHUs W LEHbI, BCE IOCTYIUICHUS 3aHOCATCS Ha €IHMHYIO
KapTouky. Eciu ke B yueOHMKE BHECEHBI JIOMIOJHEHHUS M U3MEHEHHS, TO Ha HETO 3aBOJUTCS HOBAs
KapTouka. KapTouky paccTaBiISIFOTCS B YYETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIaCCOB — IIO
npeameram. [locne crincanus Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.23. VYyeTHble KapTOYKH YYEOHHKOB PETHUCTpUPYIOTCS B <«OKypHaje perucTpamuu y4eTHBIX
KapToueKk OMOIMMoTedHoro (hOHAA MIKOIBHBIX YYeOHUKOBY», KOTOPBIH BeIeTCs Mo o0pasily: HOMep
0 OPS/AKY, Ha3BaHUE, Ki1acc, Ne akTa BbIOBITHS KApTOUYKH.
224, VYdery moanexar Bce BHIbl YYEOHHMKOB M y4yeOHBIX mocoOuid. Paboume Tterpamm,
JUJIAKTUYEeCKUE MaTepuasbl, TaOJuIbl, INPOMNUCH, KOHTYPHbIE KapTbl, aTJachl SBISAIOTCS
JIOKyMEHTaMU BpEMEHHOro xapakrepa. Mx yder mpousBoautcs B «Terpaau yuyera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.
2.25. Ha npuHATBHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAMTCS 3alHCh, MOATBEPKAAIOIIAs,
YTO MOCTYNHUBIINE JAOKYMEHTBI NMPHHATHI B OMOIMOTEUHBbIH (OHA Kak B 0OBEKT 0CO00 LEHHOIO
JIBUKUMOro nmyinectsa (nanee - OLJIN) nnu kak B 00bEKT MHOTO ABMXKMMOI'O UMYLIECTBA.
2.26. IlepBuuHble y4eTHblE AOKYMEHTHI, MOATBEp:KIaromMe (GakT MOCTYIUICHUs, NEpeAaroTcs B
OyXraJTepuio JJisi BKIIOUYEHUS B y4eT Onbmuoreqynoro (ouna.
2.27. ExekBapTanbHO, IpH ycloBUU n3MeHeHnus coctaBa OL/IU, cBenenus 06 o0iiemM KOIMuecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIOYEHHBIX B COCTaB OHMONMOTEYHOrO (OHAA, KaK OOBEKT 0C000
LIEHHOTO JIBHYKMMOTO UMYILIECTBA, IEPEAAOTCS YUPEIUTEIIO.
2.28. B3aMeH yTepsHHBIX WIM MCIOPUYEHHBIX YYEOHHKOB NPUHUMAIOTCA JpYrHe KHUTH,
HEOOXO/MMBbIE ILIKOJIe. YUeOHMKH, yTepsHHbIE W NPHUHATbIE B3aMeH, yuHuTbhiBatoTcsa B «Terpanu
ydera KHUT U IPYTUX JOKYMEHTOB, IPUHSTHIX OT YNTATeNIel B3aMEH yTEPSHHBIX).
2.29. Vuer BKJIIOYAeT PErHCTPALMI0 MOCTYIJIEHUS JOKYMEHTOB B OMONMMOTEUHBIH (OHJI, HX
BBIOBITHS U3 (OHJa, UTOTOBBIE JAHHBIE O BeJMYMHE (00BeMe) Bcero OMOIMoTeyHoro (hoHAa U €ero
HOJpa3JieNoB, CTOUMOCTb (hOH[A.
2.30. OcHoBHbIE TpeOOBaHMSI, IPEABABIIEMBIE K YUeTy OUOIMOTEeYHOro (hoH a:
*  IOJHOTA U JOCTOBEPHOCTH YUETHOM MH(popMaIuu;
*  OIEpaTUBHOCTH;
*  JIOKYMEHTHPOBaHHOE O(hopMiIeHHE KaXXI0TO MOCTYIJIEHHs B (POH U Ka)JI0T0 BBIOBITHSA U3
dbonma;
*  COBMECTUMOCTh HpHeMOB M (GOpM yyeTa, HX HaAEKHOCTb NpU MapaIeIbHOM
WCIIOJIB30BAHUH TPAJULIMOHHON N aBTOMAaTU3UPOBAHHON TEXHOJIOTUM yUeTa;
*  COOTBETCTBME HOMEHKIATYphl IOKa3zaresnedl ydera (oOHIAa aHAJOTHYHBIM IOKa3aTessiM
roCyJIapCTBEHHON OMOIMOTEUHON CTAaTUCTHKH.

3. Ilopsiaok BbIAa44 M BO3BpaTa y4eOHMKOB
3.1. Tlopsimok monb30BaHUS y4ueOHOW snuTepaTypoit ompenensercss Ilonoxxenuem o OubauoTexe,
[TpaBunamu mosib30BaHus OMOIHOTEKOM U JaHHBIM [lookeHueM.
3.2. K oOyuarommmcsi, OCBaMBaIOUIMM OCHOBHBIE 00pa3oBaTeibHbIE MPOTrpaMMbl B Ipesenax
benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAH/IAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBarolllye MPorpaMMy HadyalabHOTO 001IEro 0Opa3oBaHus;

+ oOydaromnuecsi, 0CBaMBaIOIINE MPOTPaMMy OCHOBHOT'O 00IIIETO 00pa30BaHus,

« oOyuaromumecs, OCBalBaroIlKe MPOrpaMMy CpeHero o0IIero oopa3oBaHusl.
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3.3. Illxonma OecrutaTHO oOecreynBaeT OOYYAIOUMXCS Y4YEOHMKaMM, YYEOHBIMH U y4eOHO-
METOJUYECKUMH TMOCOOMSIMH B COOTBETCTBMHM C  (efepalbHbIM IEepeuyHeM Y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYILEHHBIX) K UCMOJIb30BAHUIO MPU PEATH3aLUA UMEIOIIUX aKKPEIUTAIUIO
0o0pa3oBaTeNbHbIX MPOrpaMM HAYaIbHOTO OOIEro, OCHOBHOIO OOIIEro, CpeaHero ooOuiero
oOpa3oBanusi B mpeAenax QenepaibHbBIX TOCYAApCTBEHHBIX 00pa3oBaTENIbHBIX CTAaHIAPTOB.
Obecnieuenne OOyyarOMIUXCsl YKa3aHHBIMU M3JaHUSIMH OCYIIECTBIISIETCS 3a CYET W3JAaHUM,
uMeromuxcs B (OHIAE MKOIbHOH Oubmmoreku. bubGmmnoreunsii (HOHI €XKEroJHO MOMOIHIETCS
HEOOXOJUMBIMU yUeOHUKAMU, YI€OHBIMU U yU€OHO-METOINYECKUMU MTOCOOUSIMHU.

3.4. YueOHas nMTepaTypa UCIONB3YETCS HE MEHee 5 JieT, HO MpHu coOoTBeTCcTBHH DenepallbHOMY
crangapry u denepaqbHOMY IMEPEUYHIO YUYEOHHMKOB MOXKET HCIOJIb30BaThes A0 10 yer (muchbmo
MunucrepcTBa oo6pazoBanust U Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHukH, y4yeOHbIE TOCOOMS M Yy4EeOHO-METOJUYECKHE MaTepHaibl, HEOOXOIMMBIE
oOydJaromuMcsi JUis OCBOGHMsI Y4YeOHBIX IMPEeIMETOB, KYypCOB, IUCHUIUIMH 3a MpeaelaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTENbHBIX  CTaHIAPTOB, POAUTENN  (3aKOHHBIC
MPEJICTABUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTsM-UHBaNMIaM U AETSAM C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 37I0POBbS, O0YYaIOIIUMCS Ha
JIOMY TI0O OCHOBHBIM OOIIIe00pa30BaTeIbHBIM MPOrpaMMaM C HCHOJIb30BAaHUEM JAMCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUI Ha NEPUO MOTyUYeHHUs] 00pa30BaHUs yUEOHUKHU IIPEIOCTABIISIIOTCS B
MO0JIb30BaHKE OECIIaTHO.

3.7. YueOuuku, ydeOHBIE MOCOOMS M Y4eOHO-METOAMYECKHE MaTepuanbl (pabodne Mporpammel,
MOYpPOYHOE IJIAHUPOBAHHE, METOJWYECKUE MOCOOUS U T.I.) ISl IMYHOTO MOJIb30BAHUS YUUTENS
IIKOJIBI MPHOOPETAIOT caMOCTOSTENbHO. Eciu naHHBIE U3JaHUS MUMEIOTCS B HAIU4YUU B (OHJE
OMOTMOTEKH, yUUTENS 00€CIIEYMBAIOTCS UMH B €IMHUYHOM IK3eMILIsIpe OECIIaTHO.

3.8. YueOHMKH, y4eOHBIE M Y4eOHO-METOAMUYECKUE TOCOOHMS MPEAOCTABISIOTCS OOYYaroIUMCs
HIKOJIBI B JIMYHOE MOJIb30BaHUE 1O OJJHOMY KOMILIEKTY CPOKOM Ha OJMH TOJ HE3aBHCHUMO OT TOTO,
Ha KaKol CpoK OOy4YeHHs] OHU paccuuTaHbl. BTopoil KOMIIEKT yueOHUKOB MOKET ObITh BBIJAH I10
3asBJICHUIO POJIUTENICH B CBSI3U C YXYIIICHUEM 310pOBbs 00YYAIOIIETrocsl MPU HATUYUUA CBOOOTHBIX
HK3EMIUIIPOB B OMOIHOTEKE.

3.9. Tlepen nHauanoM ydeOHOro roaa OWOIMOTEKaph BBIIAET YYEOHMKH Ha KIACC KIIACCHBIM
pyxoBoauTensaM 1-9 kinaccoB mo rpaduKy, yTBEpKACHHOMY IUPEKTOPOM IIKOJIbL. Bbigaua yueOHOM
JAUTEepaTyphl KIACCHBIM pyKoBoauTensiM (uxcupyercss B «KHure Bbmaun y4eOHUKOB» U
MOJITBEPKIA€TCsl MOAMUCHIO KIIACCHOTO PYKOBOJIUTESL.

3.10. OOyuaromyecs: IIKOJBI MOJYYalOT YYeOHUKH U ydueOHble mocoOus u3 ¢oHaa OMOIUOTEKH y
KJIACCHBIX PYKOBOJMTENEH B Hauvajge ydyeOHoro rojga. Brimaua ydeOHMKOB M y4e€OHBIX MOCOOMIA
poautensm 1-x kimaccoB U oOydaromuMces 2-9 kinaccoB PUKCUPYETCs KIACCHBIMU PYyKOBOIUTEISIMU
B «BemomocTu BhIJauM U BO3BpaTa YYCOHHKOBY» U MOATBEPKIAETCS JTMYHON MOJMUCHIO OJTHOTO U3
ponutenelr oOyuaromierocst B 1 kiacce, a Bo 2-11 kimaccax — JIUYHONW MOJAMUCHI0 00YYaroIIerocs.
«BenoMoctu BblZJaun U BO3BpaTa YUYEOHMKOB» XpaHATcs B Omubinmoreke. KiaccHple pykoBoauTenu
1-11 xmaccoB mpoBOIAT Oecedy-MHCTPYKTa)x OOYYaroIIMXCS CBOETO Kilacca M WX pPOAUTENeH
(3aKOHHBIX MPEICTABUTENIEH) O MTPaBUJIaX MOJB30BAHUS YUSOHUKAMH.

3.11. B HUCKIIOYUTENBHBIX CIydasx oOydaromuecs (JIOJDKHUKH, BHOBH MPHUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee 00ydeHue) moydaroT yueOHUKN y Onbnuorekaps. Y4eOHUKN
qutst moaroToBku kK OI'D u EI'D obyuatonumces 9-x u 11-x kK1accoB U BHOBb IPUOBIBIIIUM BBIIAIOTCS
TOJIPKO TIPY HAIMYMU UX B OuOimorexke. Brimaua HEOOXOIMMBIX YUYEOHWKOB Ha JICTHHM TEPUOJ
bukcupyercs B YUTATEIbCKUX (POPMYIIpax Mo THYHYIO MOAMUCH 00yJatoIIuXCsl.

3.12. YueOHuKHM MOTYT OBITHh BBIIaHBI KaK HOBBIC, TaK U HCIIOJIL30BaHHBIC paHee. B TeueHue omaHOM
HeJenu 00yJaroIuecs JT0JDKHBI TPOCMOTPETh Bee YUEOHUKH U yueOHbIe TOCOOUS, BBIJAaHHBIE UM B
au4HOe Tmonb3oBaHue. llpu oOHapykeHHH [e(eKTOB, MEIIAIIUX BOCHPUATHIO YyueOHOro
MaTepuana (OTCYTCTBHUSL JIHCTOB, MOPYH TEKCTAa) OOYYAIOIIMUCA WM €ro POAUTENH (3aKOHHBIE
MIPEACTABUTENH ) MOTYT 00paTUThCS B OMOIMOTEKY /I 3aMEHBI €r0 APYTUM. Y YeOHUK MOXET OBITh
3aMEHEH Mpu ero Hanuuuu B Gonge oubmnoreku. [lo ucredyeHnn ykazaHHOTO CpOKa MPETEH3UU 110
BHEIIHEMY BHJy W KadecTBY ydyeOHMKa OMOJIMOTEKOW HEe MPUHHUMAIOTCSA, a OTBETCTBEHHOCThH 3a
oOHapyeHHbIe Je(PeKThl B CHaBaeMbIX y4eOHHMKAX HECeT TOT OOyYaroIIMiics, KOTOPBIA UMHU
M0JIb30BAJICS.
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3.13. B koHI1e yu4eOHOTO0 Tofia U MPH Mepexoie 00yJaromerocs B TeYeHHe Y4eOHOTO T0/1a U3 IIKOJIBI
B JIpYryi0 00pa3oBaTelbHYI0 OpPraHM3aIliio YYeOHHKH, yuyeOHBbIE MocoOus, paboune TeTpaau u
y4eOHO-METOIMYECKNE MaTepuaibl, MPEJOCTAaBICHHbIE B JIMYHOE I0JIb30BaHHE OOydaroIIMXCs,
BO3BpAIlIalOTCsl B OMONMOTEKy LIKosbl. B cimydae mopuu wim yTepu ydeOHHMKA, y4eOHOTO WIU
y4eOHO-METOIUYECKOT0 MOCOoOus, MPEIOCTAaBICHHOrO0 O0YyYaroIeMycsi B JIMYHOE IOJIb30BaHHE,
ponuTenu (3aKOHHBIE TPEICTABUTENN) OO0S3aHBI BO3MECTUTH YIIEpO M BEPHYTh B OHUOIHMOTEKY
HOBBII YUeOHHK.
3.14. OGyuaromecs: BbIMTYCKHBIX KJIacCOB IMepej MOIyYeHHEM JOKyMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTBIO PACCUUTATHCS C OMOINOTEKOH (110 00XOHOMY JIHCTY).
3.15. Bo3BpaTr y4eOHUKOB B KOHIIE Y4EOHOIO TOf[da OCYIIECTBIIACTCS MO TpaduKy, COCTABICHHOMY
3aBelyromieii OMOIMOTEKOM M yTBEPXKACHHOMY JAMPEKTOpoM MIKoibl. [lpuem yueOHMKOB
IPOU3BOIUTCS:
« ot oOyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOJIUTEIISIMH,
« ot oOyuatonuxcs 9 u 11 kmaccoB - 3aBeayromeil OMOINOTEKOH COBMECTHO C KJITACCHBIMH
pykoBogutensMu. KiaccHblil pykoBoautens obecrneunBaet 100% siBKy oOydaromuxcs
CO BCEMH y4e€OHMKAMU B COOTBETCTBHH C Tpa(puKoM.
3.16. OOyuarommecst 00s3aHbl cOaThb YYEOHMKM B IIKOJbHYK OHOJMOTEKY B COCTOSIHMH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 110 X MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE Yy4eOHNKOB U3 0u0/IMOTEedHOro0 hoHIa
4.1. Cpok ucnonb30BaHus yueOHUKA HE MEHEE TISATH JIeT.
4.2. BoiObITHE yueOHUKOB U3 (POHIAa OMOIMOTEKH TPOU3BOAUTCS MO MIPHUYNHAM:

e BeTxocTH ((hU3NYECKUIA U3HOC);

*  YCTapesioCTH IO COJIEP/KaHUIO;

« yTepe (C yKa3aHuEeM KOHKPETHBIX OOCTOSTEIbCTB YTEPH).
B akrte o BBIOBITHH (UKCHUPYIOTCS CBEACHUS 00 y4eOHMKAxX, MCKIIOYAEMBIX TOJBKO MO OTHOU
OpUYMHE.
4.3. Cnucanne y4eOHUKOB MPOBOAMUTCS HE PEXKE OJHOrO pa3a B roa. Ha xakawlii BUI criucaHus
(«Betxuey, «YcTapeBine 1Mo COAEpKaHUIO», « Y TEpSHHbIE YNTATEIIMI») COCTABIsIeTC akT B 2-X
AK3EMILISIpaxX, KOTOPbI MOJIMUCHIBAETCS KOMHCCUENH M YTBEPXKAAETCS TUPEKTOPOM IIKOJbl. OIuH
HK3EMIUIAp aKTa XpaHWUTCS B OMOIMOTEKe, APyroi mepemaercsl Moj pPacHUCKy B OyXrajiTepuio,
KOTOpasi IMPOM3BOIUT CHHMCAHHWE € OallaHCa IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH Y4E€OHUKOB.
CriucaHHble MO aKTy Y4YeOHHMKM CHAIOTCA B COOTBETCTBYIOLIME OpraHU3allMM 110 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT c1auu YYeOHUKOB BHOCSITCSl HA PACUETHBIN CUET LIKOJIBI.
4.4. BpiObiTue yueOHMKOB M3 (oHma Oubnmorekn odopmisgercss akToM OO0 HCKIYEHUH U
OTpakaeTcs B KHHUI€ CyMMAapHOroO yuyeTra, a TakKe B KapTOTeKe ydeTa y4eOHUKOB. BniObITHE
y4eOHbIX MaTepHaJIOB BPEMEHHOI'0 XpaHEHHsI TPOU3BOANUTCS B KOHILIE KAJIEHAAPHOIO T0/1a MO aKTy ¢
yKa3aHUEM IIPUUMHBL: «MaTepuajl BPEMEHHOTO XPAHEHUS».
4.5. AKTbHI Ha cniMcaHue Y4eOHMKOB BU3HPYIOTCSI WIEHAMH KOMHUCCHM IO COXPAHHOCTU (DOHJIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPHKIAIOTCSA JUPEKTOPOM IIKOJIBI.
4.6. ChoucaHHple 10 aKTy Y4Ye€OHMKM MOTyT OBITh HCHOJB30BAaHBl JUISI HM3TOTOBJICHUS
TUAAKTHYECKOr0 MarepHualia, JUlsl PecTaBpallMOHHBIX PAadOT WM NEPeNaloTCs OpraHu3alusM IO
3aroTOBKE BTOPCHIPbs. YacTh yueOHUKOB, HAXOISAIIUXCS B YAOBIETBOPUTEIILHOM COCTOSIHUH, TIOCITIE
CIIMCaHHsI MOJKET BbIIABAaThCs OOydaroOUUMCS JUIsl TIOATOTOBKM K AK3aMEHaM, IepelaBaThbCsi B
yueOHble KAOMHEThI UM UCTIOIb30BAHBI /Il PEMOHTA IPYTHX YYEOHUKOB.
4.7. XpaHeHue CIMCaHHbIX yUeOHUKOB BMECTE C AEMCTBYIOIIMMU 3aIpeIaeTcs.

5. Yuer uToros aBukeHust 0M0JIUOTEYHOTrO (poHAA

5.1. Utoru nBuwxkeHus GHOHIOB MOJABOAATCS B KHHUTE CyMMapHOro ydera OubmuoreyHoro Qouma
(Wi IpyroM perucTpe CyMMapHOTO yd4eTa, MPUHSATOM B OMOJMOTEKE) HA OCHOBAHUHU JaHHBIX
CYMMapHOTO y4eTa O MOCTYIJICHUH U BHIOBITUU JIOKYMEHTOB.

5.2. VtoroBeie JaHHBIE WMEIOT YETHIPE O00s3aTEIBHBIX IMOKA3aTeNsl: COCTOSUIO Ha HAYajlo Toja,
MOCTYIWIIO 32 TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHEI[ Toja. MIToroBwle JaHHBIE MO AIIEKTPOHHBIM
CEeTEeBBIM YIAJICHHBIM JIOKYMEHTAM TPEICTABIAIOTCS CIACAYIOIMMMH TOKa3aTeIIMU  YYCTHBIX
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€IMHUI]; COCTOSJIO HA HAyaJlo roja, ohOpMICHO B AOCTYI B TEUEHHUE I0Ja, IOCTYIN MPEKpAaIIeH B
TE€4YEHHE I0J]a, COCTOUT Ha KOHEIl roJa.

6. IIpoBepka HAJIMYHUA TOKYMEHTOB OMOJMOTEYHOr0 hoHIa
6.1. Obs3arenbpHas MHBEHTAPU3ALUS IPOBOJUTCS B CICAYIOMINX CITyqasx:
¢ IIPU CMEHE MaTePUAIBHO OTBETCTBEHHOT'O JIUIIA;
*  IIpH BBIABJICHUH (DAKTOB XUILEHHS MU ITOPYU TIOKYMECHTOB;
B Cly4ae CTUXHHHOrO OEACTBHSA, IOXKapa WM JPYyrdX YPE3BBIYAWHBIX CHUTYalluH,
BBI3BAaHHBIX IKCTPEMAIILHBIMU YCIIOBUSIMH,
« 1pu nepenade GpoHga OMOTMOTEKH UM €€ YaCTH B apeHY;
* TP peOpraHU3alMH U JIMKBUIAINN OUOINOTEKH.
Jiis mpoBeieHust MPOBEPOK AUPEKTOPOM 00pa30BaTEeIbHON OpraHU3aluy Ha3HAYAeTCsl KOMUCCHS, B
COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.
6.2. [IpoBepka (hoHAa B MIIAHOBOM MOPSAKE OCYIIECTBISETCS OMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero ¢oHIA WM €0 YacTH 3aBEPUIACTCS COCTABJICHHUEM aKTa O pe3yJIbTarax
NPOBEICHUS MPOBEPKU HAJIMYUS JTOKYMEHTOB yyeOHOro (hoHIA M MPHUIIOKEHHEM K HEMY CITMCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 0 HEYCTAHOBJICHHOW Npu4uHe. B akre GUKCHPYIOTCS CBEIEHHS O
KOJINYECTBE:
¢ JIOKYMEHTOB y4eOHOT0 ()OH[Ia 110 TaHHBIM Y4eTa;
¢ JIOKYMEHTOB, UMEIOIINXCS B HAINYHH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOJIHMOTEUYHOM (POH/IC 11O HEYCTAHOBJICHHOM IMPHYUHE.
B akre Takke yKas3pIBAaIOTCS HOMEp M JaTa akTa O MPOBEICHWH NPEABIAYIICH MPOBEPKU. AKT C
NPUIOKCHUEM  CIIMCKA  JIOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAaHOBIICHHOW NpUYHHE,
MOJIIMCHIBACTCS TIPEICEaTeIeM U WICHAMU KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIBIGHWHM B Tpolecce TNPOBepKH (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBIICHHS BHHOBHBIX JIMI YOBITKM TI0 HEIOCTa4ye CIHCHIBAIOTCS B
COOTBETCTBUH C JCUCTBYIOIIUM 3aKOHOIATEIILCTBOM.

7. 1en10npon3BOACTBO B OPraHu3anuu y4era 0udamorevynoro gponaa
7.1. Opranuzanus paOoThl ¢ JIOKYMEHTaMH 10 y4ueTy OuOInoTedHoro (oHAa OCYIIECTBISIETCS IO
IpaBUJIaM BeACHUS JEJI0NPON3BO/ICTRA.
7.2. OCHOBHBbIE TOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOAJIEKAT IOCTOSIHHOMY XpaHEHHIO
KaK JIOKYMEHTbI CTporoil otueTHocTH. IlocTossHHO, 10 JNUKBHIAIMM OMOIMOTEKH, XpaHATCA
perucTpsl UMHAMBHAYAJIBHOTO M CYMMapHOrO ydera JOKyMEHTOB OubiamoreyHoro ¢oHaa
(perucTpalioOHHble KHUTH, WHBEHTApHbIE KHUTH, KHUTH CYMMapHOIO ydeTa, YYeTHbIH Karaior u
KaTaJioTH).
7.3. B cooTBeTcTBMM C TpaBWIAMU OPraHU3alMM TOCYAApPCTBEHHOIO apXUBHOIO Jiena
YCTaHABIMBAIOTCA CIEAYIOIME CPOKM XpAaHEHUS JOKYMEHTOB, OOECHEeYMBAIOIIMUX YyuYeT U
COXPaHHOCTh (POHOB:
*  COINPOBOJUTENIbHbIE JOKYMEHTHI (HaKJIaJHblE, CUETa, OMMCH, CIIUCKM Ha MOCTYMNAroIlylo
auTeparypy) — 3 roja;
* TPUXOJHBIE aKThl Ha JIUTEPATypy, MOJYUYEHHYIO OeCIulaTHO WM 0e3 CONPOBOIUTENbHBIX
JOKYMEHTOB, — 3 ToJa;
* KHHTa y4eTa JINTepaTypbl, yTEPSHHON YNTATEISIMH U TIPUHSTOM B3aMeH, — 3 To/1a;
* aKTBhl Ha CHHCAHUE KHUT M TEPUOJMYECKUX W3/IaHUM, ydeTHble KapTOUKH, KHIKHBIC
(hopMyIISIpBI CIMCAHHBIX U3aHui — 10 Jer.
7.4. Tlo wWCTEUYEHHMH CPOKOB XpAHEHHUS YUYETHBIE JOKYMEHTHI MOJUIeXKAaT YHHUYTOXEHHIO B
YCTaHOBJICHHOM HOPSIKE.
7.5. 1o OkOHYaHMSA OYepeTHOW MPOBEpKH (OHIA XPAHATCS AKThl O pe3ysbTaTax MpPOBEICHUS
MIPOBEPKU HAIMYUS TOKYMEHTOB OMOIMoTeyHoro hoHmaa.

8. ObGecnieueHue cOXpAHHOCTH OMOJINOTEYHOTO (POH/AA IKOJIbHBIX YHeOHUKOB
8.1. CoxpanHocTh ¢oHIa oOecreuyuBaeTcs CO3/JaHUEM ONTHUMAIbHBIX YCIOBUH XpaHEHUS H
MCIIOJIb30BaHUsl yUeOHUKOB, a TAKXKE OXPaHOM UX OT MOPYH U XUILEHUH.
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8.2. XpaHeHHe y4eOHMKOB OCYIIECTBIISIETCS COTJIACHO NEHCTBYIOMMM WHCTPYKIMSM IO OXpaHe
TPyZAa U MOKapHOH 0€30MaCHOCTH.
8.3. ®onHx yueOHUKOB PaCIIONaraeTcsi U yUUTHIBACTCS OTJIEIBHO OT OCHOBHOTO (hOHTA.
8.4. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 COXPAaHHOCTH (HOHJIA Y4YeOHUKOB BO3JIAraeTcsi Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 33 COCTOSIHME M COXPAHHOCTb BBIJAHHBIX YYEOHMKOB B TEU€HHE Yy4eOHOro
roja HecyT oOyd4aromuecs, noJib3yromuecs 3TuM (orxoMm. OHHM Ke, TpU HEOOXOIUMOCTH,
OCYILECTBIISAIOT UX PEMOHT.
8.6. B ciyuae yrepu win nopyu y4yeOHUKa POAUTENM (3aKOHHBIE MPEICTAaBUTEIM) BO3MELIAIOT
HaHECEHHBIN yIIepd B COOTBETCTBHUH C JACHCTBYIOLINM 3aKOHOIATEILCTBOM.
8.7. B mensx KOHTPOJSA 32 COXPAaHHOCThIO YUYE€OHHUKOB 0oOyuaromuMucs 2 pa3a B rof (CeHTIO0pb U
amnpenb) OMOTMOTEKOW MPOBOIATCS BBIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHUS YYEOHHKOB.
Ceenenus o pesynbTaTax peiia J0BOJATCS 1O KIACCHOIO PYKOBOAMTENS, IPU HEOOXOIUMOCTH 110
3aByya o YBP. [1o pe3ynpTraram npoBEPKHU COCTABISAETCS AKT.
8.8. Kputepuu 1o nmpoBepke COCTOSTHUS YICOHHKOB:

*  HAJIWYHE 3a[UCH O MPHHAJICKHOCTH yueOHNKa 00yJaromemMycs;

* HaJW4Me BceX yYeOHMKOB HA MOMEHT IPOBEPKH (COTIIACHO PACIUCAHUIO YPOKOB);

*  HaM4He 00J0KEK Ha YYeOHHKAX;

* BHEIIHUHN BuJ ydeOHUKA (OTCYTCTBHE IpSA3H, HAANHUCEH, MOMATOCTEH, NOPE30B, PBAHbIX

CTpaHUL, IOBPEXIECHUH NEPEIIETOB B yUEOHUKAX);
e g 1 —4 KJ1accoB - HATUYHE 3aKIIA0K.

9. IIpaBu/1a NOJIL30BAHUS YUCOHMKAMU /151 00Yy4AOIIMXCH M POAUTEIeiH

9.1. OOyuaromuecsi UMEIOT TPABO MOIy4aTh YYEOHUKH, MPEITyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 PoHIa OMOINOTeKH OecIiaTHo.

9.2. YueOHUKN BBIJAIOTCSA OOYYArOIIMMCS CPOKOM Ha OAMH T'0Jl, HE3aBUCUMO OT TOTO, Ha KaKOM
CpOK OOyueHUss OHHM pacCUMTaHbl, Oe3 mpaBa mepeqaud M MpoAaxu. Bo3Bpar y4eOHUKOB
rapaHTUPYETCs POJUTEISIMH (3aKOHHBIMH MTPECTABUTEIISIMH ).

9.3. Y4yeOHMKM MOTYT OBITh BBbIJIaHBl KaK HOBBIE, TaK M MCIIOJIb30BaHHbIE paHee. [IpoGiemsl
HEXBAaTKH YYE€OHUKOB pEHIAIOTCA uepe3 OOMEHHO-pe3epBHBIM (OHA KON paiioHa (0071acTHOTO
LIEHTpA).

9.4. OOyuatoniuecs: JOJKHBI MOJANUCATh KaKIbld y4eOHMK, MOJTY4YEHHbIH M3 (QOHIa LIKOJIBHOMN
Ooubnuoreku (yueOHBIN TOA, (haMUIus, UMsl, KJIAcC).

9.5. Y4eOHUK J10JIKEH UMETh JOTIOJHUTEIbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKax HENb3s MHUCATh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.I.

9.7. OoOyuaromuecs 00s3aHBl BO3BpalllaTh IIKOJIbHBIE YYEOHUKH B ONPSATHOM BHUIE, IO
HE00XOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHuKHN JOKHBI BO3BpallaThcsi B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKM B KOHIIE Y4EOHOTO
rojia, 10 TeTHUX KaHUKYJI.

9.9. Bemmyckauku (9,11 kmaccoB) o0s3aHBI paccUMTAThCS ¢ OMOTMOTEKOM MO MCTEUEHHUU CpPOKa
o0OydeHus (10 MoTyueHus aTTecrara).

9.10. OGyuaromuecsi, BRIOBIBAIONNE B T€UEHHWE YU4EeOHOTO rojaa, 00s3aHbl CIaTh YUYEOHUKU TIEepe
MOJyYeHHUEM JIOKYMEHTOB.

9.11. B ciyvae mopuu Win yTepu YIEOHHKOB 00ydJaroIuecs: 00s13aHbl BO3MECTUTh MX HOBBIMH WJIH
PaBHOIICHHBIMHU IO COTJIACOBAHUIO C 3aBeyIOIUM OUOINOTEKO.

9.12. OTBETCTBEHHOCTb 3a COXPAaHHOCTh TOJYYEHHBIX MIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuyarommuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTAaBUTEIH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIEYCHHIO COXPAHHOCTH Y4eOHHKOB

10.1. O6yyaronuecs 06s13aHbl OEpPEKHO OTHOCUTHCA K YdeOHUKaM, HE JOMYCKaTh UX 3arpsi3HEHUs U
HOpYH, MPHUBOAIMMX K MOTepe WH(POpMAIMU, YXYALIAIOMUX yI000YUTaeMOCTh, YCIOBHUS YTEHUS
(moTepst 31EMEHTOB M300pa)keHMsl, MATHA, IapaluHbl, OTCYTCTBHE OJHOW WM OoJjiee CTpaHUI,
CKJIEMBAaHUE CTPAHHUI M TMOBPEXKJEHHE TEKCTa WM WUIIOCTPALM MpHU PacKpBITUH, Aepopmaius,
MOTPETTAaHHOCTh 0JI0Ka WM TEeperieTa).
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10.2. Ilpu wucnonp30BaHMM Y4eOHHMKA MEPBOTO TOAA, OH JODKEH OBITh CHaH B IIKOJBHYIO
O61OIMOTEKY B OTIMYHOM COCTOSIHUM: YMCTBIM, LIEJIBIM, O€3 MOBPEKACHUIN U MOTEPTOCTEH KOpelIKa,
yIJIOB TeperuieTa, 6e3 OTphIBa MeperuieTa oT OIoKa.

10.3. IIpu ucnosnb30BaHNM yuyeOHUKA BTOPOIO-TPETHErO I0J1a, OH JAOJKEH ObITh CAaH B LIKOJIBHYIO
OMONIMOTEeKY B XOPOIIEM COCTOSIHMM: YHCTBIM, LEJbIM, JIOIYCKAlOTCSI HE3HAUYUTENIbHBIC
HOBPEXJCHUS: MOTYT ObITh HEMHOI'O IIOTPEIaHbl YTOJIKH [IE€peIieTa, KOPeoK (HO He MOpBaH).
10.4. Ilpu ucnonb30BaHUM YUYEOHHMKA YETBIPEX-IIATU JIET, OH JOJUKEH ObITh CIaH B IIKOJBHYIO
O61OIMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUU, MIPUTOJHBIM JUIs JAJbHEHIIEro UCIOIb30BaHUA:
YHUCTBIM, JIONyCKaeTcs HaApbIB Kopewka (He Ooinee 1 cM. OT Kpas) M IeperuieTa B MECTE €ro
COCIMHEHUS C OJIOKOM.

10.5. IIpn ucnonp3oBaHUM y4yeOHHMKa IIECTH JIET U OoJsiee, OH JOJDKEH ObITh CaH B LIKOJbHYIO
OMOIMOTEKY B yJIOBIECTBOPUTEIHHOM COCTOSIHUU, MIPUTOJHBIM JUIs NAIbHEHINEro MCIOIb30BAHUS:
YHCTBIM, JOIYCKAETCs HaJpbIB Kopelika (He Oosee 2-3 cM OT Kpas) M IeperieTa B MECTe €ro
COCIMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHus T0HKHBI OBITh aKKYPaTHO CKJICCHBI IIPO3PavyHO OyMaroi, 1u00 MHUPOKUM
IIPO3PAaYHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTH YYACTHMKOB 00pa30BaTeJIbHOI /1esiTe IbHOCTH

11.1. JupexkTop MIKOJBI HECET OTBETCTBEHHOCTH 3a OpraHU3allMi0 padOThl MO CBOEBPEMEHHOMY
MOTIOJTHCHUIO  OMOJIMOTeYHOro (OHIA IIKOJIBHBIX YYCOHHUKOB, oOecredeHne OOyJaroIuXxCs
y4eOHUKaMH, Yy4eOHBIMU MOCOOMSAMH, Y4eOHO-METOJAMYECKHMHU MaTepuaiaMH, CpeACTBAMHU
00y4eHHUs U BOCIIUTAHUSI.

11.2. 3amectuTenp OUpEKTOpa IIKOJIBI MO y4eOHO-BOCIUTATENbHON paboTe ompeaenser
NOTPEOHOCTh IIKOJbI B y4eOHMKAaxX, COOTBETCTBYIOIIMX IporpaMmaM OOy4Y€HHUs, OCYIIECTBIISIIOT
KOHTPOJIb 32 HCIOJb30BAaHUEM IMEJarornyecKuMu pabOTHUKaMU B XoJle 00pa3oBaTeIbHOU
NEeSTeTbHOCTH y4eOHUKOB, Y4YeOHBIX TOCOOMH W y4eOHO-METOAMYECKHX MAaTepHalIOB B
COOTBETCTBUU CO CIIMCKOM, OMPEICIIEHHBIM IIKOJOW, COBMECTHO C YUUTEISIMH M 3aBEAYIOLIUM
OMOIMOTEKON OCYIIECTBIIIET KOHTPOJIb 32 BBIMOJHEHHUEM OOYYaroIIUXCs €IUHBIX TPEOOBAHHUH 1O
UCIIOJIb30BAaHUIO U COXPAHHOCTH Y4EOHHKOB.

11.3. KiaccHble pyKOBOAWTENNW HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHHUE Y OOyYarouIuxcs
Oepe’)KHOr0 OTHOLIEHWsT K Y4eOHOW KHHIre, 3a COCTOSHHME Y4YeOHUKOB M Y4YeOHBIX MOCOOUi
o0ydaromuxcsi CBOEro Kjacca B TEYEHHE Y4YEOHOro roja, CBOEBPEMEHHYIO BblIauy (craady)
y4eOHHMKOB, YyUY€HBIX M Yy4yeOHO-METOJUYECKHUX TNOocoOuil B OMOIMOTEKY B COOTBETCTBUU C
rpauKoM, yTBEpKAECHHBIM TUPEKTOPOM ILIKOJIBI.

11.4. 3aBemyrommii OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(OpManuu 00
00eCre4eHHOCTH y4yeOHMKaMH, Yy4eOHBIMU MOCOOMSIMHM U y4eOHO-METOAMYECKHMH MaTepHallaMu
00yyaroImuxcs UIKOJIbI, 32 OpraHu3alHio padboThl OMOINOTEKN MO BbIJaue U BO3BpPATy yUEOHHKOB,
y4eOHBIX TOCOOM W Y4YEOHO-METOJAMYECKHUX MaTEepHaNOB OOYyYarONUMHUCSA, 3a COXPAaHHOCTH
6ubnuoreyHoro ¢poHaa yueOHOI TUTepaTypsl.

11.5. Pomutenu (3aKOHHbIE NPEICTaBUTENIN) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJYYEHHBIX YUeOHHUKOB, yU€OHBIX MOCOOMH M y4eOHO-METOJMUECKUX MAaTepPUaIoB U
BO3MEUIAIOT UX yTPaTy WIH MOpUy OMOIUOTEKE IIKOJIBI.

11.6. OOyuaromuecss HECYyT OTBETCTBEHHOCTh 332 COXPAaHHOCTh yYEOHUKOB, YUEOHBIX MOCOOMH U
y4e0HO-METOIMYECKUX MaTEePHAIIOB, MOJYYEHHbBIX U3 (POHA IIKOIbHON OUOIHOTEKH.

12. 3akr04uTeIbHbIE T0JI0KEHUS

12.1. Hacrosiiee Ilonoxenue o mKOIbHOM OUOIMOTEYHOM (DOHIE, MOpAaKe ero (opMUPOBaHUS,
y4deTa, UCIOJIb30BaHUs U 00€CIeYeHNsI COXPAHHOCTU SIBJISIETCS JIOKATbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercst Ha [legaroruueckoM coBeTe IIKOJBI U yTBEp)KIaeTcss (JIMOO BBOJAUTCS B JAEHCTBHE)
MIPUKA30M JIMPEKTOpa OpTaHU3allU, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce u3MeHeHHs W JONOJHEHMs, BHOCMMble B Hacrosiee llonoxenue, odopmisiiorcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOUINM 3aKOHOaTeIbcTBOM Poccuiickoit denepanuu.
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12.3. Tlonoxxenue o OubmmoreyHoM (QoHae 00pa30BaTENBbHON OpPraHM3alUN TNPUHUMACTCS Ha
HEONpeNeIeHHbIH CpoK. M3MeHeHuss u fonoiHeHHs K [loJOXEeHWIO NMPUHUMAIOTCS B IOPSJKE,

npeaycMoTpeHHoM 11.12.1. nactosiero I[lonoxxenus.
12.4. Tlocne npunstus IlomokeHus (MM W3MEHEHHH W JOTIOJHEHUW OTHIEIBHBIX ITYHKTOB H

pa3iesIoB) B HOBOW peAaKIMU MPEAbIIyIIas peJaKkiis aBTOMaTHYECKN YTPAuYUBAET CUITY.
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